
 
 
 
Preparing Student Appeals 
 
Decisions from the Faculty of Engineering & Applied Science can be appealed to the 
Faculty's Student Appeals Committee. Students can appeal decisions concerning matters of 
academic probation, requirements to discontinue, re-admissions, deferrals, retroactive 
withdrawals, etc. Contact the Engineering Office to have your case put on the agenda for the 
next Committee meeting. The committee meets as needed. 
 
Decisions of the Undergraduate Student Appeals Committee may be appealed to the 
Council Committee on Student Appeals, which is coordinated by the University Secretary (a 
member of the President's Office). 
 
 
Appeal Letters 
 
Address your appeal to the Chair, Student Appeals Committee of the Faculty of Engineering 
& Applied Science, University of Regina, 3737 Wascana Parkway, Regina, Saskatchewan, 
S4S 0A2, or deliver it to the Engineering Office, ED 409.  You will be notified as to when the 
appeal meeting will be held, and you have the right to present your case to the Committee 
at the meeting. 
 
 
Letters of appeal should be typewritten if possible, or legibly handwritten, and dated and 
signed. Include your name, student number, and current address and telephone number. 
 
Please include in your letter:  

1. In your letter you should state why you failed the course, why you need to retake it 
and why you feel you can pass it given an additional opportunity.  

2. Medical or compassionate withdrawal: You must attach to your request a letter or 
certificate from your doctor (which must state the reason and period for which you 
were unable to attend classes) or, in the case of a bereavement, a copy of the death 
certificate or obituary. 

3. Include an explanation of your past academic performance, an outline of what action 
you have taken or will be taking to improve it, and a statement of your academic and 
career goals. You may append supporting documentation from medical or 
counseling personnel, and/or letters of reference, if relevant. 

 
  
 

http://www.uregina.ca/president/executive-team/ed-governance-univ-secretary/student-appeals/index.html

